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7. Producing

Step 1:  Questioning

What will my final product be?

Purpose












Audience










Topic      











Therefore:

Format











There are many formats that can be used for final products.  It is important to make sure that the format you select matches the needs of your audience and the purpose of the project.

How is this format suited to the purpose for this project?  

 




How is this format suited to the audience for this project?  





The first step as you begin to research is Questioning.  Researchers think about the things they already know about a topic and form questions about what they need to discover in order to complete the project.  These questions guide their research.

What do you need to learn about your topic to complete the assignment?  Use the lines below to form questions.  

4.  













Step 2: Planning

1. During Planning, you decide which resources will best answer the questions you have formed.


 ​​​                                                         is a good resource to use because



     

                                                             is a good resource to use because




     

                                                             is a good resource to use because



     

                                                             is a good resource to use because



     

2. During Planning, you also need to identify the keywords in your questions.

Your Keyword



Synonym(s)

3. Sometimes your keywords are too broad or too narrow and do not lead to the exact information you need.  During Planning, you can broaden and narrow some of the keywords in your questions so that you will be ready to search successfully.

  Your Keyword

    Broad Term
             Narrow Term


                                                




Step 3:  Gathering

During the Gathering stage, you need to use the sources you selected during Planning to find the information that will best answer your questions.  You will need to think about how to:

· Evaluate your sources to make sure that you find the best information.  Use the form on page 6 as you consider the authority, currency and relevance of each source that you have chosen.

· Record the information that you need to finish your research.  Use the form on page 7 to take notes that answer your questions.  

· Describe each source you use when taking notes.  Remember that there are specific rules to follow when you cite your sources.  Follow the examples listed on the form on page 8 as you record the information you will need for your bibliography.

Evaluating for Authority, Currency and Relevance

Authority
Answer the questions below to find out if your resource has authority.

1. Can you identify an author?
Yes
No

2. Can you identify a publisher?
Yes 
No

3. Can you identify the place of publication OR

a way to contact the author of the source?
Yes
No

4.  The authority for this source is                                                                  .


Currency
Answer the questions below to find out if your source is current.

1. Does the information for this topic need 
Yes
No

     to be current?

2. Can you identify the copyright date OR 



when the resource was last updated?
Yes
No

3. Is the information current?
Yes
No

4.  The latest copyright date for this source is                                                   .

Relevance
After skimming through the parts of the book or text features of the article, answer the questions below to decide if your resource is relevant.

1. Does this source contain some of my 
Yes
No

keywords or search terms?

2.
Will this source answer some of my questions?
Yes
No

Name: 
     





Date:

	Research Topic:


	Question:



	Name of Resource


	Write/type your notes.

	Name of Resource:


	Write/type your notes



	Name of Resource:


	Write/type your notes


How to Cite your Sources
	Type of Resource
	    Citation Format
	          Example

	Book
	Author’s last name, first 

       name.  Title.  Place of 

       publication: Publisher, 

       Copyright date.


	Oxlade, Chris.  Storm 

      Warning: Tornadoes. 

      Chicago:  Raintree, 2006.



	Encyclopedia Article
	Author’s last name, first 

      name.  “Article Title.”

      Encyclopedia Title.  

      Year ed.


	Fisher, Dean. “Dolphins.” 

     World Book Encyclopedia. 

     1998 ed.

	Print Magazine Article
	Author’s last name, first 

      name. “Title of the 

      article.”  Title of the
      magazine day month 

      year of issue: page 

      number(s).


	Skelton, Renee.  “Tornado!”

     National Geographic Kids

     June 2003: 30-32.

	Online Magazine

Article
	Author’s last name, first

     name.  “Title of the 

     article.” Print source of 

     article Date of print 

     source: page number(s).

     Name of the database 

     used.  <URL of database 

     homepage>.


	Miller, Claire.  “Prickly 

     Prowlers.”  Ranger Rick 

     June 2003: 22-27.  SIRS 

     Discoverer.  <http://www.

     sirs.com>.

	Webpage
	Author’s last name, first 

     name (if known).  “Title

     of the webpage.”  Title of 

     complete web site Date of 

     visit (day month year)

     <URL of the webpage>.

       
	Federal Emergency

     Management Agency. 

     “Tornadoes.”  FEMA for
     Kids 6 June 2005 <http://

     fema.gov/kids/tornado.

     htm.


Step 4:  Sorting


Sorting is the step where you decide how to organize the information that you will include in your report.

Look at the questions that you have formed and the information that you have gathered.  Make sure that you have enough information to answer each question.  You can use your questions as a basis for organizing your final product.

Remember to think about:

· What does my audience need to know?

· What is the best way to organize this information?

Step 5:  Synthesizing

When Synthesizing, you take the information that you have gathered from several different resources and you put that information into your own words.   When combining information, remember to avoid plagiarism.

Plagiarism is a form of theft.  You cannot just steal another person’s words or ideas.  When you are researching, you must always acknowledge the source of your information.  

· If you copy words exactly, remember to use quotation marks and name your source.  

· If you use information from any source, remember to include that source in your bibliography or works cited page.

Step 6:  Evaluating

During this step, researchers make sure that they have met their goal and have created a product that answers the questions formed in step one.

· Do I have all the information that I need?              
Yes   No

· Did I use my own words to convey the information?
Yes   No

· Did I cite correctly all the resources that I used?
Yes   No

Step 7:  Producing


During this step, researchers consider again all the decisions made during the research process before completing their final product.

· Is the format that I chose in Step 1 still the best way to convey this formation to this audience?  

Yes    No

Why?   




· If not, which format would be better?     


Why?




Research Reflections

Research steps I did well [today/during the research process] that I will do next time:





Research steps I will do differently [tomorrow/the next time I research] are:




The most interesting thing I learned [today/during this research project] is:
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